ROBERTSBRIDGE HALL   
CONDITIONS OF HIRE

1)
SUPERVISION:  During the period of hiring, the Hirer shall be responsible for the supervision of the premises and contents and also for the behaviour of all persons using the premises in whatever capacity, including proper supervision of car parking arrangements and ensuring  the approach road is not obstructed.  
2)
LOSS OR DAMAGE: The Hirer shall indemnify the Committee against all loss or damage to the premises, including the curtilage , or to the contents of the building, during the hire period or otherwise arising from the hire. The Committee shall not be held responsible for any loss or damage to property of the Hirers or users.

3)
BOOKINGS:  Applications to book the Hall should be made to the Bookings Officer who will notify the fee payable.  The full fee must be paid within 30 days of the confirmation of booking.  Except where the Committee has agreed otherwise,  no booking is final until the fee has been paid.  The Committee reserves the right to cancel a booking if it considers it advisable to do so,  in which case if the fee has been paid it will be returned in full and the Committee shall be under no further obligation.
4)
CANCELLATIONS:  If the Hirer cancels the booking up to 4 weeks before the date of the event 25% of the hire charge is payable.  After this time 50% is payable.
5)
USE OF PREMISES:  The Hirer shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may endanger the  premises or any insurance in respect of it. 
6)
ALCOHOLIC DRINK: The Hall is licensed for the sale of alcoholic drink. Hirers may use this facility for a fee of £25 per hire.  Hirers are bound by the Mandatory Conditions applied by the Licensing Authority, and when signing these terms and conditions of hire, including use of this license, must be fully aware of applicable restrictions and responsibilities.  A copy will be provided when a license is requested.  Should the Management Committee deem it appropriate, any hirers can be required to apply for their own ‘Temporary Events Notice’ from the Licensing Authority (Rother District Council). 
7)         SMOKING:  Smoking is against the law in any part of the Hall premises. The Hirer is responsible for enforcing this legal requirement. 

8).
COPYRIGHT: The Hirer shall be responsible for any license which may be required in connection with any event which includes public music or dancing or other similar public entertainment or stage plays.

9)

GENERAL OR LOCAL ELECTIONS: The Committee reserves the right to cancel a hiring in the event of the Hall being required for use as a Polling Station for a Parliamentary, Local election or by-election, in which case the Hirer shall be entitled to a refund of any fee and/or deposit paid.

10)
KITCHEN:  The Kitchen may be used only for catering purposes.  Strict hygiene must be practiced. The Kitchen and all utensils must be left in a clean and fit condition. All refuse must be removed by the Hirer.  Rother District Council regulations forbid children in the kitchen.

11)
LIGHTING: The emergency lighting of exits must be switched on while the Hall is in use.

12)     FIRE PRECAUTIONS:  The fire regulations affecting the Hall must be strictly adhered to and in particular, the emergency exits must not be obstructed. Fire extinguishers are available in the Hall and a Fire Blanket in the Kitchen. There is a fire alarm switch located in the kitchen. (ANY MISUSE OF EXTINGUISHERS OR THE  ALARM WILL INCUR A CHARGE).  
13)
FIRST AID:  A First Aid kit is kept in the kitchen.
14)
IN THE EVENT of the Hall or any part thereof being rendered unfit for the use for which it had been hired, the Committee shall not be liable to the Hirer for any resulting loss or damage whatsoever.

15)
DEPOSIT: £100 is required against possible damage or additional cleaning (see condition 16).
16)
AT THE END OF THE HIRING:  The Hirer shall be responsible for leaving the premises and surrounds clean and tidy,  properly locked and secured  (unless directed otherwise),  and any contents moved correctly replaced.   Failure to observe this condition shall mean that the Management Committee may at its discretion retain all or part of the deposit.  

17)
VISITS: Officers of the Association, or another member nominated by the Committee, shall be  entitled to visit the Hall during the hiring to ensure that all parties concerned are satisfied with the arrangements.  Observations or complaints addressed to him or her will be reported to the Committee.

18)       RESPECT THE VILLAGE.  The Committee expects all users of the Hall to respect the amenities of the Village and in particular:

CARS - must use  the car park only, nowhere else on the premises, nor  the road by the entrance. 

ALL LITTER - including bottles/cans/ plastic etc. MUST  be removed by you at the end of your 
hire period. Their proper disposal is your responsibility.  

NOISE -  particularly late at night, is not appreciated by local residents.

